(House/Street name)
(Town) 
(County)
(Postcode)

(Mr/Mrs/Ms Named Contact Family Name)
(Their Job Title)
(Name of Organisation)
(Address) 
(Postcode) 
(Date of letter) 

(Dear Mr/Mrs/Ms Contact Family Name)
Please find enclosed my CV as I am applying for the (job title)

The job really interests me because ……….

I believe I am a good match for the job as I am ……….

Having researched (organisation name) and what it does it would be an interesting place for me to work because ……….

I hope my application interests you and would welcome the chance to discuss the job at an interview. I look forward to hearing from you.

(Yours faithfully or sincerely)
(Your First name and Family name - you could put your signature here and then print your name underneath so it’s clear what it is)
