Name:
(Your name)
(Your email address and telephone number)

Personal summary
(Two or three lines that sum up your character, interests and attributes which you think will catch the attention of the employer)

Work experience
(List this starting with the most recent including part-time or voluntary work.  Include the date you worked there, what your role was and any achievement e.g. received training or learned new skills. List different parts of this information on separate lines)

Previous work
(Example of previous work)

Education
(Most recent secondary school or college. Include the date you started and finished and the qualifications gained or currently being studied) 

Skills
(List the skills you have and provide an example of how you have used them in the past and what difference it made) 

Interests and hobbies
(If possible, emphasise ones which show you have skills and strengths not covered by your qualification e.g. playing a team sport shows you can work with others in a team. Write a line or two on each one to explain what they are and what you do. Start a new line for each one) 

References
(These could be from people where you have worked or from any sports club or other organisation you are part of) 

